EIC2 Intro Survey Activity II
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In the first two survey classes, we surveyed our classmates.  Of course, everybody finished their surveys for homework!  Today, we will analyze and compare data and use Excel to make graphs.  Then we will use Word to write a summary of the results. Finally, you will give a brief summary of your findings to your group.

 Getting Started

1) Open the EXCEL program (in Microsoft Office).

2) Leave cell A1 empty.

3) Type “YES” in cell A2.

4) Type “NO” in cell A3.

5) Choose TWO of the four questions from your survey.  Choose the questions that you think are the most interesting or had the most surprising results.

6) Type “Question ___” in cell B1.

7) Look at your survey and type the number of “YES” responses in cell B2.

8) Type the number of “NO” responses in cell B3.

 Creating Charts

1) Highlight cells A1, A2, A3 and B1, B2, B3.

2) Go to INSERT and choose CHART.

3) “Column chart” is already selected, click NEXT.

4) “Data range” is already selected, click NEXT.

5) Choose the tab TITLES (if it is not already chosen).

6) For “Category (X) axis” type your question (e.g. How many students like studying English).

7) For “Category (Y) axis” type “Number of students”.

8) Click FINISH.

 Word Document

1) Open the WORD program (in Microsoft Office).

2) Type your title at the top of the page (e.g. EIC2 Class Survey)

3) Go back to your EXCEL worksheet.

4) Click on your chart and then go to EDIT and choose COPY.

5) Go back to your WORD document.

6) Go to EDIT and choose PASTE.  (you should now see your chart on the page)

7) Analyze your survey results and write at least 3-5 sentences explaining your ideas (see example).

8) When you have checked your spelling and grammar, print ONE copy of your WORD document.

9) You do NOT need to save a copy of the EXCEL spreadsheet or your WORD document, you only need the print out.

